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Request a work permit 
1\ Information of the applicant

	1. Company name

	

	2. Total number of employees in the company 

	

	3. Number of foreign employees in the company

	


2\ Information about the job to be filled
	1. Job title

	

	2. operator name

	

	

	4. Responsibilities 

	

	

	

	

	


3\ Information about the employee

	1.   Name
	

	2. Nationality
	

	3. Gender
	

	4. Date of Birth
	

	5. Date of arriving Sudan 
	

	6. Passport number
	

	7. Employment Status 
	Contracting     ⃝         Permanent   ⃝

	8. Contracting Date
	

	9. Expiry date of the contract 
	

	10. Monthly salary
	

	11. Academic Qualification 
	

	12. Years of Experiences
	

	13. Number of previous renewals and dates
	


4/Required documents:
1. A letter of request from the company

2. A copy of the contract 

3. A copy of Employee Certificates

4. A copy of employee passport
5. A list containing the data of the current foreign employees with the following details (name, Gender, Nationality Passport Number, Position, Date of first work permit, Expiry date of current work permit).
6. Any Supporting documents

**The company are fully responsible for the correctness of all the information given in this form 

Signature of the Director- General                                    Company stamp
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